RESOLUTION NO,-2004-09

A RESOLUTION OF THE LODI CITY COUNCIL
APPROVING MEMORANDUM OF UNDERSTANDING
BETWEEN THE GITY OF LODI AND LODI POLICE
MID-MANAGEMENT ORGANIZATION

fron fros

NOW, THEREFORE, BE IT RESOLVED that the Lodi City Council does hereby
adopts the Mamorandum of Understandmg between the City of Lodi and the Lodi Police
Midl- Management Orgamzatxoﬁ as shown on Exhibit A attached hereto; and

BEIT FU_RTHER RESOLVED that said Memorandum of Understanding shall be
effective July 21, 2003 through June 30, 20086.

Dated:  January 7, 2004

| hereby-certify that Resolution No. 2004-09 was passed and adopted by the City
Council of the City of Lodi in & regular meeting held January 7, 2004, by the following vote:

AYES: COUNCIL MEMBERS — Beckman, Hitchcock, Howard, Land, and
Mayor Hansen

NOES: COUNCIL MEMBERS ~ None
ABSENT:  COUNGIL MEMBERS ~ Nons
ABSTAIN:  COUNCIL MEMBERS ~ None

SUSAN J. BLACKSTON
City Clerk

2004-09




BETWEEN

CITY OF LODI
AND

LODI POLICE MID-MANAGEMENT ORGANIZATION
| (LPMO)

JULY 21, 2003 - JUNE 30, 2006
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CITY OF LODI AND POLICE MID-MANAGEMENT ORGANIZATION ~ MOU 2003-2006 -

City of Lod1
And
Lodi Police Mid-Management Organization

2003-2006

CHAPTER 1 - SALARIES AND OTHER COMPENSATION

ARTICLET - SALARY AND TERM

1.1

1.2

1.3

1.4

1.5

Effective July 21 2003, all clasqzﬁcatmns shall receive 50% of an equity adjustment as .
shown: in Attachment A. Effective July 20, 2004, all classifications sha,il receive the
other 50% of the equlty increase as shown in Attachment A. :

Effective the first pay period in which July 1, 2003 falls, employees will receive a cost of
living' adjustment - based upon the consumer price index (CPL-W), San Francisco-
Oukland-San Jose. The increase will be no less than 2% and no greater than 4% and.
caleulated using the most recent twelve month average that is available and issued by the
Department of Labor as of June 15, 2003. Effective the pay period in which July 1, 2004
and 2005 occuir, cost of living adjustments will be adjusted using the same methodology
as stipulated above.

The terms and conditions of this MOU shall continue in effect during the term of this
MGQU. The parties agree the term is July 21, 2003 through June 30, 2006.

The parties mutually-agres to commence negotiations no later than three (3) months prior
to the expiration of the MOU.

The City and LPMO mutually agree that the salary survey cities shall be as follows:

*Chico *Merced *Tracy
*Clovis *Modesto  *Turlock
*Davis *Redding *Vacaville

*Fairfield  *Rogeville  *Visalia
*Manteca - *Stockton  *Woodland
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ARTICLE 11 - UNIFORM ALLOWANCE

: : The 'C.ify"égrees to provide a uniform ali‘ovfér.aﬁcé-'cf $900.00 annually to be increased as
o follows:
' Ianuary 1, 2004: Increase to $950.00

2.2 The uﬁif{)mﬁ allowance shall be paid quarterly in conjunction with regular pay checks in
7" the months of March, June, September, and December and shall be for the previous three
~ monghs,

o 23 S .The Clty dgrees to repair or replace uniforms damaged or destroyed on duty unless gross
i negligence can be shown on the part of the amployee Receipts shall be required prior to
7 reimbursement.

f-“ARTmLE m . BLLINGUAL PAY

33 1 Empicxyecs deszgnated by the Department Head and approved by the City Manager who
: " “have passed a bi- lmgual proﬁcxency examivation administered by the City shall receive a
monthly bz»]mgual prermum of $200.00.

”‘ART{ECLE IV - COMPENSATORY TIME /

' 4.1 Employees may accrue compensatory time in lieu of overtime pay. The accrual rate for
- compensatory time shall be one and one-half hours for each hour of overtime time
worked. -

= 42 N6 _more than eight (80) hours of compensatory time may be carried on the books at any
T e, "

243 An emplovee’s” decision to elect compensatory time instead of overtime pay is
: irrevocable.

44 Upon scparanon the employee will be paid at the employee’s current hourly rate or the
average of the last three years, whichever is higher, for the remaining compensatory
balance.

* ARTICLE Y - COURT TIME

s ‘Employees scheduled to make court appearances during off-duty hours, on scheduled
’ days off, or when on graveyard shift, shall be compensated at the rate of time and one-
half for actual hours involved in such appearances. Inno event shall they be paid for less

than three hours.
3
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5.2

5.3

54

Court appearances which are within two hours of the beginning of a shift or wrthm one :
hour of the end of the shift shall be compensated at the time and one-half rate. Such
appearances shall be reported as contiguous shift extensions.

Cancellation of scheduled appearance must be made at least two hours before said
scheduled appearance or the minimum three hours shall be paid.

Employees who receive a subpoena to appear in cowt, shall notify their supewisor of the -

appearance date and time in order to prowde the Watch Commander time to review the -
schedule to determine if rest period time is required, or additional staff will be needed.

ARTICLE VI- PERFORMANCE INCENTIVE BONUS

6.1

6.2

Definition

A Performance Incentive Bonus (PIB) is a monetary reward for meritorious performance
above and. beyond what is expected and required of all employees who' saﬁsfactonly meet
the standards of theirjob. : :

Said bomus will be $1,000 for those employees who have completed the sérvice
requirements. of ten (10) years, and $2,000 for those employees who have’ completed the
service requirements of twenty (20) years.

Said bonus is-not a part of base salary. Receipt of bonus for one year does not affect the
following year. Employees must submit a new application for each year they wish to be
conszdered for the PIB.

It is understood that said bonus is discretionary, and based upon meritorious perfc}rmance
as described in the PIB evaluation criteria. S

Employees who are granted a PIB by the evaluation committee, will be issued a separate
check for the appropriate amount in November of each year of this contract. - '

Eligibilit

To be ¢ligible to apply for the bonus, employees must meet the following minimum
qualifications:

1. Employees must have completed at least ten (10) full years of service at the rank
of Police Officer or higher with the City of Lodi by the beginning of the
preceding time: pcrmd being evaluatéd (i.e. to be eligible for consideration in
November of 2003, an employee will have to have had to complete ten (10) full
years of service by June 30, 2003)
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- Employees must have, at a minimum, a sansfactory rating in all areas evaluated
on the performance evaluation.

Emplcyees must possess an Intermediate Post Certificate.

Einpioyees must have completed at least one Special Assignment or collateral
duty assignment,

E_rhpléyees must not have received discipline issued beyond an oral reprimand or
an Employee Performance Observation (EPQ).

“6 . Emp’ldye&ts must not have received a positive drug test.
7 Employees must be at work at least eight'months during the qualifying period.

o :ﬂmployees must have met the above mentioned minimum qualifications by the beginning
_of the precedmg time period being evaluated.

6.3 : 'Evalua,tmn of Applications (Process)

_"_The PIB process will consist of a comumittee evaluation, conducted on a annual basis and
- will be based upon the preceding year’s evaiuanon (July-June), and the events, activities,
’ and actions during the same time period.

_ '_: The LPMO and ?ohce Chief will mutually agree upon the composition of the evaluation
g r-conmuttee B

S 'App_iicatioils for a PIB must be made in writing on the designated applicixt_ion form within
o the t'ime period 'allo_ttﬁd by the evaluation committee,

Apphcants will be ev. aluvated only upon written documentation including but not limited
to what is provided in applicants’ application, their performance evaluation and any
~actions and events during the rating period including but not limited to the following:
attendance, disciplinary actions, service awards, commendations, etc.

" The decision of the committee will be relayed to each applicant in writing. The vote of
the committee shall be in confidence. Members of the committee are obligated to
maintain confidentiality in respect to all committee processes including voting. No
committee member shall disclose to any person outside the commitiee any discussion of
the committee or information on voting or specific votes of committee members.

The decision of the evaluation committee to grant or deny a PIB is final and binding, may
not be appealed, and is not subject to any grievance procedure.

“ARTICLE VII - SPECIAL ASSIGNMENT PAY
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7.1

§

Employees ass:gned to SWAT or Sergeants assigned to the Detective Bureau or Ofﬁce of ;

Professional Standards (OPS) shall receive an allowance equal to 4.5% of their normal
base pay. It is mutually agreed that assignmients to the Detective Bureau or SWAT are at
the sole discretion of the Chief of Police. No employee has the right to such 3351gmnent

Employees in such positions acknowledge, as does the LPMO, that employees may be

transferred or reassigned from their position on a non-punitive basis and that they have
no right to appeal from such transfer or reassignment.

ARTICLE VIII - OUT OF CLASS PAY.

8.1

Employees in this bargaining unit who are designated by the Chief of Police 16 work ina
higher level classification shall be paid an additional 5% of the emplayee $ regular :

salary.

ARTICLE IX - .CALL'BAQK. PAY

9.1

Officers called to appear for work within two hours of the beginning of a shifi, or one

hour after the shift, shall receive overtime at the rate of time and one-half Such”
appearances shall be rcported as contiguous shift extensions. If the appearance’ ‘begins .
more than two hours before or more than one hour after the scheduled shift, the ampiayee' '

will be credited a minimurn of three hours at the time and one-half rate.”

When an officer is ordered back to work on an “as soon as possible” basis and reports
within thirty minutes, the officer shall be compensated from the time of the call. :

CHAPTER 2 — BENEFITS AND INSURANCES

ARTICLE X - EMPLOYEE ASSISTANCE PROGRAM

10.1

Employees, their spouses, and dependent children are entitled to three (3) free visits per
year per family' member with a Heensed clinical social worker through “Options,” This
may be supplemented by medical insurancé after exhaustion of the three (3) free visits.

ARTICLE X1 - DEFERRED COMPENSATION

8




CITY OF LODI AND POLICE MID-MANAGEMENT ORGANIZATION - MOU 2003-2006

Employees may parti(:lpate in the City's Deferred Compensation Plan

_;.11 2 C;ty matches up to a maximum of 2.0% of ba.se salary. The City will maich up to
S maximum of 3.0% of base salary effective the pay period in which 1/1/04 falls.

;:'-m;ﬁém. XI1 - FLEXIBLE SPENDING ACCOUNT

' Empleyees shall have the option of participating in the Flexible Spending Account
L '_ "(Sectmn 125 Plail). Employees may elect to participate in;

i

a) Premium Conversion
b). - Non-reimbursed Health Care
c) Dependent Care Reimbursement

L 12;_2':-:_':_;Eiecuons for the calendar year will be made each December, or if a change in family
- status occurs. Money not used by the end of each calendar year will be forfeited by the
e : _¢mplcyee

ARTICLE XUI - CHIROPRACTIC /

: 13 .1 Ciuropractlc services may be received by employees and dependents. T}ns benefit allows
up foa maxunum of 40 visits per calendar year. Co-payments for services are §10. 00.

Lot ARTICI_‘%E} --_.Xt'v--} EDUCATION INCENTIVE

' 141 ' Effective upon ratification, Bducation incentives will be available to eligible employees
© o as follows:

' Béc_:}iéléi’-s‘-l)_'e’gree: $200.00 per month
Advanced Post: $200.00 per month

| ARTICLE XV - OVERTIME
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e
‘e :
&

*

1 _.The foiiowmg special provisions for the payment of overtime will apply to Police Sergeants

'f_':_'and Police Lieutenants. Employees shall be compensated for overtime af the time and one-
" half rate for time worked due to emergencies. Bmergencies shall be determined by the
= E"appropmate department head and include but are not limited to such events as:

e The neeessz’ﬁy to cover scheduled shifts;

. “Direct supervision of crews assigned to work during normal days off to accommodate

- the public:

‘Break down of equipment and/or systems requiring the presence of the mid-manager in
order to restore service.

Oﬁertiﬁme pay shall not be paid for the following:

 Staff meetings
" Special projects

Cenferences and seminars - except as noted below
Appearances before City Council and commissions,
Public information presentations,
Activities involved with the completion of normal activities or programs such as
budgets, inventory, annual financial closings, labor negotiations, and recreation
programs.

: _:'_:::AH overtime must be approved by the department head. Any deviations from these guidelines
L -_must be appmved in advance by the department head and the City Manager.

_Upon pxomouon into a Mid-Management position only previously accmed compensatory time

o must be paid or used prior to the promotion.

i :

-_Pohce Lieutenants and Sergeants shall be compensated for overtime hours necessitated by
- attending State mandated training and for work on special events as designated by the Chief of

" Police or Division Commander.

U156

" The classification of Police Captain is deemed exempt from overtime and is not eligible for

overtime pay under this article unless such overtime is required during a declared state of
emergency and expend1ture is mandated for rexmbursement to the City of Lodi.

 ARTICLEXVI - RETIREMENT

10
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16.1

The City of Lodi provides retirement benefits through the Public Employees Retirement
System. Employees shall receive the following retivement benefits.

Police Safety @504l
3% (@ 50 plan.
* 1959 Survivors Benefit — Third Level |
»  Employee's 9% paid by City '
o Credit for Unugsed Sick Leave
» Military Service Credit as Public Servwe
¢ Single Highest Year

ARTICLE XVII - SICK LEAVE CONVERSION

17.1

Employees hired prior to July 1, 1994, after 10 years with the City and only uponf
retitement, may ~convert . their accumuiaied sick ieave time to medical nsura,nce -
premiums or cash under the following options:

QPTION #1 - "Bank" '
The number of accumulated hours shall be reduced by 16-2/3% and the rema,zmng
ba]ance converted into days. . The days are then multiplied by the. current monthly'_
prémium. ‘being’ paid - “for the ‘eniployee and, if applicable, his/her dependents -Fifty
percent of that dollar amount will be placed into a "bank" to be used fof medical
insurafice premiums for the employec—; and if apphc:abie ‘his/her dependents For each
year of employment over 10 years, 2.5% will be added to the 50% used in- determining
"bank" amount. - Total premiums shall be paid from the Bank until its depletion, at which
time the conversion benefit stops.

EXAMPLE:
Lt. John Smith retires with 25 years of service and 1800 hours of unused sick leave:

Sick Leave Hours - 1800 x 16%%(reduced per MOU) = 299.99
1800 minns 299.99 = 1500.01
1500.01 divided by 8 (coverage factor) = 187.5
187.50 times 87.8% (% of eoverage) = 164.1
164.1 times 694.86(current medical premium) = $114,026, 52

Employees may also use their banks money to purchase Dental and/or Vision Insurance
at the current premiums until their bank is depleted.

OPTION #2 -~ "Conyersion”

The aumber of accumulated hours shall be multiplied by 50% and converted to days.
The Csty shall pay one month's premium for employee and dependents for each day after
conversion. For each year of employment in excess of 10 years, 2.5% shall be added 1o

11
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| theSO% before conversion. The amount of premium paid shall be the same as the

--r_'_f'ple:mmm paid by the City at the time of retifement. Any differences created by an
= -;mcrea% in premiums must be paid for by the employee.

 EXAMPLE:

. leave time into medical insurance premiums or cash as referenced in OPTION 1-3. The
o only option available to these employees is OPTION #4 “PERS CREDIT”.

o " 'Lt. John Sniith retires with 25 years of service and 1800 hours of unused sick leave:

. Slck Leévé_ﬁeurs - 1800 divided by 8 (coverage factor) = 228

225 times 87.5 (% of coverage) = 196.88
196.88 divided by 12(yrs)=16.4 total yvears of coverage

A ret1r111g employee Wﬂl be able to choose a cash pay-off of accumulated sick leave at
" the rate of 30% of base pay per hour.

S S "OPTION i O . “Service Credit”
LA fetiting employee will be able to convert unused sick leave to service credit for Cal

:PERS retirement purposes.

Ei‘ﬁpléwes‘hired after July 1, 1994 will not have the option of converting unused sick

/

In the event an active employee dies before retirement and that employ? is vested in the

~Sick Leave Conversion program (10 years) the surviving dependents have an interest in

s
" Conversion program to purchase medical insurance at the employee only premium for the

175

176

17.7 -

= 'one half (1/2) the value of the bank as calculated in section 17.1.

The City shall allow a surviving dependent of a retiree enrolled in the Sick Leave

same period as if the refiree had not died.

A retiree of surviving dependent, upon expiration of City-paid coverage, if any, has the

~option of purchasing at the prevailing rate additional medical insurance for an unlimited

amount of time,

Qut of area retirees may receive reimbursement for medical insurance premiums up to the

- City's liability as specified in Section 17.1; Option #2.

Only one City of Lodi employee may carry dependent coverage for another City
employee, therefore, upon retirement the employee may re-enroll as an individual into
the health plan in order to take advantage of the Sick Leave Conversion program:,

12
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17.8 A retiree or surviving dependent may purchase dental and vision insurance at the Cxty

group rate through the Sick Leave Conversion options.

ARTICLE XVIH - EXECUTIVE PHYSICAL EXAMINATION

18.1 .

Emplovees may clect to receive an annual executive physical examination in accordance
with the provisions of the City’s medical insurance plan to include any and ‘all of the
following - procedures as applicable and as deemed necessary by the empioyees
physician;

* A complete office examination * Anexecutive blood panel
*  Urinalysis e Mammogram

> Pap smear * Chest X-ray

*  EKG (resting)

18.2 Employees shall be reimbursed for costs not covered by the medical insurance for the -

procedures referenced in 18.1 only. Any add;tmnai tests judged necessary ¢ shall be the
responsibility of the employee. Employees must submit all related receipts, attachied to a
claim voucher, to the Finance Department for reimbursement.

ARTICLE XIX - MEDI.GA@-;mSURANg;E;

19.1

All employees are offered medical insurance (including pharmaceutical) for themselves
and dependents through ‘Cal PERS-Medical Plans. City shall pay 100% pmnnum for
employee only up to the highest HMO available in our geographical area. Effective as
soon as administratively possible, employees will be responsxble for a share of cost of
their medical premiums as follows: a) Employees with no dependents — $0. 00 monthly,
b) Employees with onie dependent - $80.00 monthly, ¢} Employees with mhore than one
dependent - $104.00 monthly. Employees selecting a PPQ or other available plan shall
also be responsible for the difference in cost between the highest HMO and the selected
plan, in addition to the specified employee share of cost. Any employee is otherwise
covered by a medical plan and chooses not to utilize the full extent of medical coverage
available to him or her, as applicable, to his or her dependent(s) may opt to receive the
following: $25.00 per pay period paid into the employees deferred compensation
account if not covering eligible dependents or if no coverage is elected $71.15 per pay
period will'be deposited into the employees deferred compensation account. This section
shall not be coustrued to allow individuals without dependents to receive any portion of
the dependent premium.

13
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' ARTICLE XX - DENTAL INSURANCE

201 Employees are provided fully paid family déntai insurance.

: 5-20 2 Maxunum ‘benefits are $1,000 for each famﬂy member enyolled into the dental plan, per
'_ calendar year. There is a $25 deductible plus co-insurance features.

~ ARTICLE XXI - VISION INSURANCE

_ :21..'1: Emp}oyees are provided with family vision care insurance through Vision Service Plan.
S Servmes and amount of coverage are outlined in the VSP Summary of Benefits.

. ARTICLE XXII - LIFE INSURANCE

221 As sotm' as ad1mmst1at1ve1y possible, employees are providcd with ferm life and

- a_ge_ 700na shdmg scale, dependmg on age '

: i 22 2 Empioyees are provided with $100,000 of accident insurance while travzéng on City
7 business outside the City limits. Spouses are only covered while accomphanying the City
employee on City business, or while conducting business on behalf of thé City.

" '?ir-’_';'ARTICLE XXIM - SURVIVORS MEDICAL BENEFITS

R 23‘1 The Ci‘ty shall pay 100% of the prermums for health and dental benefits described in this
- MOU for the surviving spouse and any minor children of any member of the POAL who
is killed or dies during the performance of official duties. Premiums will be paid at the
current rate in-effect at the time of the member’s death. Premiums will continue to be
paid by the City unti} such time as the surviving spouse is covered by other insurance or
remarties, and for dependent children of the member killed in the line of duty until such
time as either:

(1)  the children become adults, or

(2)  thechildren are covered under other alternative medical coverage
provided by and through the surviving spouse or the person who
he/she remarries.

14
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ARTICLE XXIV - TUITION REIMBURSEMENT

24.1 Employees shall receive the following:
1) Tuition costs, up to a maximum of $1,804 per fiscal year, to be paid upon the '
satlsfactory comnpletion of course work.

- 2) The full cost of books required for courses taken.

The maximum amount reimbursed is based on fees for two courses of study at Cahfomia.
State University Sacramento. This maximum amount will be updated annually. A fiscal.
year is the period between July 1 and June 30. The final date of class shall determine the
fiscal year in which that course falls. '
This section will be applied toward registration fees at an accredited Coliege ot
University. Course work must be part of a program of study toward obtammg an .
Associate of Arts, Bachelors, or any higher degree.

CHAPTER 3 - LEAVES

ARTICLE XXV - VACATION LEAVE

251

25.2

Employees hired prior to July 1, 1994 shall receive the following vacation beﬂéﬁ;Si-'

Beginning with:

Date of Hire: 3.08 howrs per pay period (10 days per year)
6th year 4,62 hours per pay period (15 days per year)
12th year 5.23 hours per pay period (17 days per year)
15th vear 6.16 hours per pay period (20 days per year)
21st year 6.47 hours per pay period (21 days per year)
22nd year 6.78 hours per pay period (22 days per year)
23rd year 7.09 hours per pay period (23 days per year)
24th year 7.40 houirs per pay petiod (24 days per year)
25th year 7.71 hours per pay period (25 days per year)

Employees hired after July 1, 1994 shall receive the following vacation benefits:

Beginning with:
15
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25.3

254

Date of Hire: 3.08 hours per pay period (10 days per year)
6th year 4.62 hours per pay period~  (15-days per year)
12th year 5.23 Hours per pay period (17 days per year)

15th year/above 6.16'hours per pay period (20 days per year)

Employees promoting into a Mid-Management position will follow the vacation schediile

. referenced in articles 25.1, or 25.2, depending on their inifial employment with 'I:he C‘lty'

of Lodi

Vacation leave shall be used in increments of not less than quarter hours. L‘:mployees
may accumulate a maximum of twice the employee’s anriual vacation accrual Ifand
when the accrual cap is reached, no additional vacation hours will be accumulateci until -
the employee s vacation usage brings the accumulated mumber of hours under the cap.
This policy is incorporated into the MOU as Attachment B.

ARTICLE XXVI - ADMINISTRATIVE LEAVE

26.1

26.2

263

26.4

Fmployees will be given 80 hours of administrative leave per calendar year. Ledve shall' T

be taken in increments of not less than quarter hours. Balances niust be used prior to' .
Deécember 30 or they will be lost.

New employees or employees becoming eligible due to a promotion receive
administrative leave on a prorated basis, with eight hours granted for each ﬁxll calendar
month remaining in the caléndar year with a maximum of 80 hours.

Employees separating mid-year will receive a cash pay out for unused Administrative
Leave on a prorated basis in accordance with 26.2.

Employees are eligible to cash out up to 40 hours of their current Administrative Leave
balance in any calendar year except in the months of May and June. A request to cash
out Administrative Leave must be in writing and submitted to the Finance Department.

ARTICLE XXVII - HOLIDAYS

I6
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" New Year’s Day -
" Martin Luther King Jr. Day
~Presidents Day -

"+ . Memorial Day . .

“ Independence Day .

oot LaborDay -

3Thanksgwmg Day -

- Day after Thanksgiving -

- Christmas Day -

i sy Ali employees shall receive 125 hours of floating holidays. Effective January 1, 2004,
.0 the hours will be increased to 135.

S _27:;2 EA'll_'éiﬁpiéyees assigned to a 40 hour work week shall observe fixed holidays as shown:

January 1

3 Monday in January

3™ Monday in February

Last Monday in May

July 4%

1* Monday in September

4™ Thursday in November

Friday following Thanksgiving Day
December 25th

G :'_ 273 H&}z’_déy hours shall be taken in increments of not less than quarter hours and may not be

* carried into the following calendar year.

S 2'7".54:.:'_' : If hired or separated mid-year, employee shall be credited or debited with fixed

- holidays remaining plus floating holidays per the following schedule:

:-chx Flmatmg Holidays:

S Month Hzred or Separatedi)ays added Days Subtracted

7 Jan - Feb  March
o April  May  June

o Fulys - Aug. Sept
QOet T Nov Dec-

4 3

3 2
2 1
1 0

© ARTICLE XXVIII - SICK LEAVE

- 28.1 . Sick Leave is carned at the rate of 4.62 hours per pay period with no limit on the amount
*that can be accrued. Sick leave shall be taken in increments of not less than quarter

hours,

ARTICLE XXIX - FAMILY AND MEDICAL LEAVE

17
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29.1  The City of Lodi will comply with the requirements of the federal Family and Mcdical
Leave Act of 1993 (FMLA) and the California Family Rzghts Actof 1993 (CFRA), as
defined in California Government Code Sections 12945 et seq. and :reﬂected in the-. :'
City’s Policy and Procedures Manual. :

ARTICLE XXX - CATASTROPHIC LEAVE

30.1 Catastrophic leave is available to employees is accordance with the Administrativé -';
Policy and Procedure dated February 5, 2003.

ARTICLE XXXI - BEREAVEMENT LEAVE

31.1 Bereavement leave is available to employees in accordance with the Administrative
Policy and Procedure dated May 1, 1993,

ARTICLE XXXI — L-E-AVE OF ABSENCE

32.1 leaveof Absences are available to employees in accordance with the Administrative .
Policy and Procedure dated May 1, 1995.

CHAPTER 4 - ORGANIZATION/CITY ISSUES

ARTICLE XXXIII - PROBATION

33.1 Employees havea probaﬁonary period of one year. During probatmn neEw hlres have the
same rights and privileges as regular employees, except that: :

* City and employee may mutually agree to an extension of the probationary perlod up
to six additional months.

*  Employee serves “at will” and rejection during probation cannot be grieved.

New hires and promotional appointments shall be eligible for a merit increase at the
completion of probation.

ARTICLE XXXV - PERSGNAL TIABILITY
18
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| Empioyees shall be indemnified and held hamﬂess by the City against all costs, legal

o expenses, and liability arising out of decisions made in their capacity for the City of Lodi

and/or from any cause of action for property damage, or damages for personal injury,

< including death, sustained by person(s) as a result of a decision made in their capacity,
- __:except that: :

A The Cﬁty is not required to but may provide for the defense of an action or proceeding
- brought against an employee or former employee if the City determines that:

1.

2.

3.

The act or omissions was not within the scope of their employment; or
They acted or failed to act because of actual fraud, corruption, or actual malice; or

The defense of the action or proceeding by the City would create a conflict of
interest between the City and the employee or former employee.

~The C.ity 1s not required to but may pay any claim of judgment for punitive or
exemplary damages under the following circumstances:

The judgment is based on an act or omission of an employee or former

: ‘emiployee acting within the course and scope of their employment as an
T employe’e of the City.

At the time of the act giving rise to the liability, the employee or former employee
acted, or failed to act, in good faith, without actual malice and in the apparent best

- interests of the City. /

. Payment of the claim of judgment would be in the best interests of the City.

 ARTICLE XXXV. GRIEVANCE PROCEDURE

;. 3_5:.1 ~Disputes involving the following subjects shall be determined by the Grievance

- Procedures established herein:

Al

Iﬁ_terpre’tation or application of any of the terms of this agreement, incﬁiuding
Exhibits thereto, Letter of Agreement, and formal interpretations and
clarifications executed by the Association and City.

Disputes as to whether a matter is proper subject for the Grievance Procedure.
19



CITY OF LODI AND POLICE MID-MANAGEMENT ORGANIZATION - MOU 20032006

35.2

35.3

354

C. Disputes which may be of a “class action” nature filed on behalf of the
Association or the City. '

Class action Grievances shall be submitted in writing from the LPMOQO’s Preszdent to thc:
City Manager or vice versa.

STEP ONE

Discussion between the employee, the Association Representative and the. Departmcnt'
Head, who will answer within fiffeen work days This step shall be taken within thirty
days of the date of the action camplamed of, or the date the grievant becamie aware of the--

incident which is the basis of the grievance.

STEP TWO

If a grievance is not resolved in Step One, Step Two shall be the prasentatmn of the: :

grzevance n writing, by the Association Representative to the City Manager, who 'shall B -

answer, in writing, within' fifteen work days of receipt: of the grievance. The: City
Manager’s decision shall be final and binding. Step Three shall be taken within fifteen -
work days of the date of the answer in Step Two.

ARTICLE XXXVI . DISCIPLINARY PROCEDURE

36.1

36.2

36.3

Basis: The City may discipline any employee in City service. Discipline may include
discharge, dermotion, suspension, reduction in pay, or oral or written reprlmand Only-
regular emiployees shall have the right to hearing and appeal as described in thzs secttcm

FLSA Exempt Employees: With respect to employees in classification deemed exempt _
from the overtime requirements of the Fair Labor Standards Act (“FLSA™) disciplinary

suspensions pursuant to this pohcy shall be administered in accordance with the salary
basis test under the FLSA’s governing regulations.

Cause: Causes for discipline of any regular employee may include, but shall not be
limited to the following:

A. Tmproper or unauthorized use or abuse of sick leave.
B. Excessive absenteeism that prevents reasonable availability for assigned duties.
C. Absence without authorized leave, repeated tardiness to assigned work station;

leaving assigned work without authorization; failure to report to work after a leave of
absence has expired, or after a leave has been disapproved or revoked.
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D, Misconduct; willful or negligent violation of the personnel rules, resolutions, and/or
- ‘other related ordinances including written departmental rules, regulations, and
.. policies.

- B.. Insubprdination;

S Aé_cept_anc’:e of gifts or gratuities in connection with or relating to the employee’s
S i duties. -

G.- Conviction of a felony or misdemeanor involving moral turpitude. A plea or a verdict
~of guilty, or a conviction following a plea of nolo contendere, to a charge of a felony
" or any offense involving moral turpitude in deemed to be a conviction.

H. Fraud or the submission of false information related to employment application,
payroll, ot any work-related record or report.

1 Soliciting outside work for personal gain during the conduct of City business;
" engaging in outside employment for any busincss under contract with the City; or
_participating in any outside employment that adversely affects the employee’s City
- work performance; or conducting personal business on City time.

-+ J.. Discourteous treatment of the public or City employees or disorderly conduct on City
: property or on City business including fighting, or using profanity, intimidation,
abusive or threatening language.

K. Conduct that interferes with the reasonable management, operation fmd discipline of
the City or any of its departments or divisions or failure to coopere;te with superiors
or fellow employees.

L. En'géging_ in political activities while on duty, in uniform or using the authority
‘associated with City employment.

M. Violation or neglect of safety rules or practices.

N. Behavior, either during or outside the duty hours, which is of such a nature that it
causes discredit to the City or oné of its operating services,

O. Discrimination, including harassment, against other employees or members of the

pu_’biit: on the basis of race, color, national origin, religious creed, ancestry, sex,
sexual preference, marital status, age or physical handicap.

P. Inefficiency, incompetence, or negligence in the performance of duties, including
failure to perform or complete assigned tasks or training, in a prompt, competent, and

reasonable manner.

Q. Refusal or inability to improve job performance in accordance with written or verbal
direction after a reasonable trial period.

21
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36.4

36.5

R. Refusal to accept and carry out reasonable and proper assxgnment from an authonzed, :
SUPETVisor.

S. Unauthorized possession or use of controlled substances or alcohol on Crty property._
and/or at the worksite, . E

T. Intoxication, intemperance, or incapacity due to the use of confrolled substances or
alcohol while on duty.

U. Failure to obtain or maintain possession of the minimum quahﬁcanons for the
position. :

V. Careless, negligent, or improper use of City property, equipment or funds, mc}udmgf
unauthorized removal, or use for private purpose, or use involving damage or
unreasonable risk of damage to property.

W. Unauthorized release or use of confidential information or official records.

X. Participation in an illegal strike, work stoppage, slowdown, or other jOb a,cnon
against the City. C

Y. Inability to perform the duties of his/her job.
Z. Dishonesty.

AA. Sl'éep'ing on the job.

BB. Theft.

CC.  Retaliation for actions protected by law.,

DD.  Failure to report ioss of or damage caused to City equipment and/ﬁr facﬁmes for. o
which the employee was responsible. -

EE.  Threats of violence against City employees and/or City property.

by ’fhe Clty departm&‘nt head for cause agamst any employee under hxs/hr::r superwsmn
Disciplinary actions in the form of termination or discharge shall be subject to final
approval from the City Manager.

Notice (except in the case of oral or written reprimand): Notice of Intended Disciplinary
Action shall be prepared in writing by the depa,rtment head or designee proposing the
d1sc1p1me and shall be served on the employee in person or by registered or certified
mail, Notice shall be served prior to the action becoming effective; however, where
circumstances require immediate removal of the employee from the workplace, notice
shall be provided within two (2) working days from the date the employee is removed
from the workplace. Employees so removed shall be placed on paid leave pending
22
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36.6

36.7

imposition of diSC]phne A copy of the Notice of Intended Disciplinary Action shall also
be filed with the Human Resources Director. The written Notice of Intended
Disciplinary Action shall contain the following information: -

1. The specific type of disciplinary action;

2. The effective date of the action;

3. The specific reason(s) or cause(s) for the actions;

4. Notice that the employee may inspect copies of all materials upon Which the acﬁon is -
based, and

5. Notice that the employee has the right to respond orally or mn writing w1thm ten (10)'_
days to the depariment head mxtiatmg the dlSClphnary action. No hearmg beforf: the
City Manager is available to review oral or written teprimands. -

An employee who responds orally or in writing to the department head shall be entlﬂe(i-
to meet in an informal conference with the department head or, designee and shall be
given the opporfumty to rebut the charges against him/her or to state ‘any nut1gatxng .
circumstances. In the case of oral or written reprimand, the department head’s decision:
shall be final. In the case of discharge, demotion, suspension, or reduction in’ pay, the
department head or other City designee shall hear and consider the facts presented by the
employee and shall thereafter submit a written recommendation to the City Manager to
either impose, rescind or modify the proposed disciplinary action. The recommended
proposed disciplinary action shall also be served on the employee. The recammcndation
shall contain:

6. The specific type of disciplinary action;
7. The specific reasoﬁ(s) or cause(s) for the actions;

Final Notice of Disciplinary Action: Following review of the department head’s
recommendation and the determmauon by the City Manager the City Manager sha,ll
prepare a Final Notice of Disciplinary Action, advising the employee of the action to be-
taken, its effective date, and the employee’s appeal rights.

1. Disciplinary action shall become effective on the date stated in the Final .Noiiée't)f
Disciplinary Action, unless the date is otherwise extended by the City Manager.

2. The City Manager shall file a copy of the Final Notice of Disciplinary Action with
the Human Resources Director. The Final Notice of Disciplinary Action shall be
delivered personally to the employee or shall be sent by registered or certified mail.”

Appeal of Disciplinary Action: In the event of a demotion, suspension or dismissal, and

the affected employee is not satisfied with the decision 1endeled by the City Manager, the

employee may appeal the decision. The employee may appeal disciplinary decisions by

filing a written appeal with the Human Resources Director within fifteen (15) work days
23
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i '-foilowmg service of the Final Notice of Dzsmplmary Action. The written appeal shall
" contsin a written reply to the charges against the employee and written request for an

368

appeal hearing. The employee shall submit a copy of the appeal to the City Manager.

CIf an employee submits an appeal, the City shall refer the case to a neutral hearing officer

selected through the California State Mediation and Conciliation Services to hear the

“appeal and submit an advisory decision to the City Manager. Selection of the hearing

officer shall be made by the parties” mutually selecting a list of 7 neutral hearing officers
from the office of the California State Mediation and Conciliation Services. Absent
mutual agreement on a name on the list, the parties will strike names from the list for
final selection of the hearing officer. The selected hearing officer shall adhere to the

~following standard of review and hearing procedures:

1. The appeal hearing shall be informal and strict rules of evidence shall not apply

| 2. The parties will have the right to present and cross-examine witnesses, issue opening

and ¢losing statements, and file written closing briefs. Witness testimony shall be
“under oath or affirmation.

R The h.caring officer may exclude testimony or evidence which he/she determines

4 Attendanéé at the appeal hearing shall be Timited to those determined by the hearing

“officer to have a direct connection with the appeal. Witnesses nonmally would be
present at the hearing only while testifying and should be permitted to testify only in
the présence of the employee or his/her representatives and the Cxty s representatives

5. The appeal hearing will be held on the City’s premises.

6. In conductmg the appeal, the hearing officer’s authority/jurisdiction shall be limited

to reviewing the factual basis supporting the discipline and determining that the
factual basis was reached honestly, after a fair, appropriate and procedurally correct
investigation and for reasons that were not arbitrary, discriminatory or pretextual.
Should the hearing officer, conducting the review specified above, affirm the factual
basis for the discipline decision, he/she may not substitute his/her judgment for that
of management’s as to the level of discipline imposed. In the event the hearing officer
finds that the level of discipline is excessive, he/she may submit an advisory opinion
concerning what he/she feels would be the appropriate level of discipline to the City
Manager. Should the hearing officer not affirm the factual basis for the discipline,
the normal remedy will be to remand the matter to the decision level where the error
occurred for reevaluation and/or correction consistent with the hearing officer’s
findings. In such a case, the hearing officer will have the authority to retan
jurisdiction over the appeal to ensure compliance with the remand decision.
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7. The cost of the hearmg ofﬁcer shall be bome by the City. The parties Wlll share

representatlon
36.9  Any decision of the City Manager shall be final and binding.

36.10 Judicial review of any decision rendered under this section shall be governed by Code of
Civil Procedure section 1094.5 '
{ .
36. Ii For employees covered by the requirements of California Government Code sectwn
3300 et. seq., the appeal procedures in this section shall be deemed to comply with and
fully satisfy the right to an administrative appeal under Government Code section 3304.

Article XXXVH mCI’}ﬁ‘Y RIGH’I‘S

37.1 It is further understood and agree between the parties that nothing contained in thzs MOU_ _
shall be constmed to waive or reduce any rights of the City, which mciude but are not L
limited to , the exclusive rights to: : :

. Determine the mission of its constituent departments, commisswns and boards _' -

. Set standards of service B

° Determine the procedures and standards of selection for employment

. Direct its employees

. Maintain the efficiency of governmental operations

. Determine the methods, means, and personnel by which government operatlons
are conducted :

. Take all necessary actions to carry out its mission in emergencies

. Exercise completé control and discretion and the technology of perforzmng its

work.

City Rights also include the right to determine the procedures and stapdards of - selectlon

for promotion, to relicve employees from duty because of lack of work or other -
legitimate teasons, to make and enforce standards of conduct and discipline, and to

determine the content of job ciassxﬁcanons provides, however, that noﬂnng hercm may
be read to extend the termi of the MOU nor to supplement negotiations as a means for

arriving at terms for a successor MOU.

Article XXXVIII - EMPLOYEE REPRESENTATION
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- “This Memorandum of Understanding (MOU) is entered into between representatives of
“the. City of Lodi (City) and representatives of the Lodi Police Mid-Management
- Organization (LPMO).
.o The parties hereto acknowledge and agree that this MOU constitutes the result of meeting
w0 and conferring in good faith as contemplated by Section 3500 et seq., of the Government
©i o Code of the State of California, and further acknowledge and agree that all matters upon
3 Whlch the parties reached agreement are set forth herein.

Both parties each certify without reservation that an adequate opportunity has been
afforded its bargaining representatives to propose and vigorously advocate all negotiable
subject matter_during the course of collective bargaining preparatory to signing this
agreement. The City will meet and confer before changing a policy or rule that is subject
to meet and confer under the Meyers-Milias-Brown Act (MMBA). '

} The terms and conditions of this MOU shall continue in effect during the term of this
' MOU.

‘The City and the LPMO agree and understand that if any section of the MOU conflicts
~with the terms and conditions of employment stated in other authorities, such as
~personnel rules, administrative poiicy and procedure, city resolutions, or city ordinances,

etc. any ambigmty will be resolved in favor of the MOU language. If the MOU is silent

‘on any issue, the applicable document (i.e. peolicy manual or rules for personnel

‘administration) is controlling. State and Federal laws will be adhered to. /

Z /
The City agrees to recognize LPMO representatives for the purposet[ of representing
members of the LPMO on all matters relating to the administration of this MOU, and

upon the request of an employee, on adverse actions and other matters which may be or
- are on appeal in accordance with the discipline article of this MOU.

ARTICLE XXXIX EMPLOYEE RIGHTS

' :39.1 'The City agrees that all. disciplinary actions shall be taken in a timely manner,
- recognizing that imposing discipline, grieving such discipline, investigations, and
criminal proceedings may preclude timely action.  This process also includes
investigations of the complaint, recommending discipline to the office of the Police

Chief, and the imposition of discipline.

39.2  The City shall abide by the Public Safety Officers Procedural Bill of Rights (Government
Code Section 3300 et seq.), and such is bereby incorporated into this MOU.
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39.3

39.4

39.5

39.6

It 15 understood by both parties that the LPMO, in addition to any other nghts herem. :
specified, has the following rights: S

1. To represent its members before the City regardmg wages, hours, and other terms §
and conditions or employment g

2. To receive timely written notice of changes to or adoption of any rule or
regulation diréctly relating to wages, hours and other terms and condltlons of
employment.

3. With an employee’s written consent, an authorized LPMO representative _s'h'aﬂ_ be

permitted, upon request, to inspect the employee’s official departmental personnel:
file during normal business hours. Such review shall not interfere with normal
business of the Department.

The City agrees to recognize the LPMO representatives for the purpose of represcntmg
employees on all matiers relating to the administration of this MOU; and;" “upon- the
request of an employee on adverse actions and other matters which miay be or are on
appeal in accordance with Article XXXVI of this MOU.

The City agrees to provide cach represented employee with copies of special Or'dei's'
general orders, training bulletins, departmental roles and regulations, and a copy of this'
MOU.

The City agrees not to interfere or in any way discriminate against an employee for .
exercising his/her right to belong to an employee organization or to exercise his/her -
rights under this MOU. The LPMO szmﬂarly agrees that it will not interfere with or
discriminate against employees for exercising rights to belong or refrain from belongmg
to, supporting, of participating in the activities of an employee organization.

Both the City and the LPMO agree that no employee shall be subjected to any
discrimination by the City or fellow employees in any matter relating to hiring,
promotion, assignment, wages, or conditions or employment because of age, sex, creed,
color, of national origin, Alleged discriminatory acts are subject to the City"s Pohcy and
Procedure regarding Discrimination, not the grievance procedure.

ARTICLE XXXX — REST PERIOD

40.1

The intent of the rest period is to ensure that the employee is adequately rested for his/her
assigned work shift.

a. Employees will receive a continuous eight hour rest period immediately
preceding or immediately following their scheduled court appearance or other
departmental assignment(s), if less than eight hours has elapsed during:

1) the time period that employee’s regular work shift ends and his/her scheduled
appearance/assignment time; or

27



CITY OF LODI AND POLICE MID-MANAGEMENT ORGANIZATION - MOU 2003-2006

2) the time period that officer is disx_‘rﬁss’-ed and his/her regular work shift begins.

This rest period will not be charged ‘éc:s. the employee.

:""b__:" ©If an employee receives approval to take the remaining portion of his or her

scheduled shift off, the employee’s leave balances will be charged for the entire
shift (as if no rest period has occurred).

'-':i'c'."' The rest period does not apply when an employee is scheduled for court or

appearance/assignment the day immediately following a day off.

ARTICLE XXXXI - CHANGES IN THE MOU

'.-.The Clty and the LPMO agree to reopen this MOU and to renew Meeting and Conferring
. on the subjectq set forth herein during the term of this MOU in the event that any
provision of this MOU is modified by statute or by a competent order of a court in such a

way as to affect either the employees or the City. In such event, all remaining provisions
of the MOU shall continue in full force and effect unless and until they are also modified

by statute or competent order of a court or agreement of the City and the LPMO.

/

/
f

c _::  42 e

. Aiﬁiti;i;;g; XXXXIL- SEVERABILITY

In the event that any provxsmn of this MOU is found by a court of competent jurisdiction
1o be invalid, all other provisions shall be severable and shall continue in full force and
effect.

.":':'I:CﬁAP'fER.'_'S--:-;;3-W()R;K:HQURS

431

437

© ARTICLE XXXXIII - HOURS OF WORK

Employees _Sha_l_i work a “10-4” plan. Alternate work schedules may be developed and
authorized by the Chief of Police.

It is mutually agreed that the City has the sole right to assign personnel, to establish hours
of Work_ and work schedules, to make changes to those schedules, to schedule employees
off on compensatory time, and to schedule holidays and vacations, all depending on the

needs of service.
28




CITY OF LODI AND POLICE MID-MANAGEMENT ORGANIZATION = MOU_ 20032006 .

433  The City and LPMO mutually agree that split shifts are very stressful and’ may cause ':
health problems. Consequently, superv}sors and managers shall not work split- shlfts
except during cases of an emergency nature. :

43.4  All employees in the classification of Police Licutenant or Police Sergeant assigned to .
Patrol shall select annually, beginning in the month of September, for at least a one year
period, their preferred team assignment, days off sequence, holidays, and vacations on

i . the basis of their seniority and the needs of the service. Seniority shall be defined as-
follows: Total time in service in the classification rank. Should a member of the LPMO
leave membership for any reason and return to membership within twelve months
seniority shall be as if the member never left. S
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ATTACHMENT A

Effective June 23“l 2003, a 2.5% COLA will be implemented according to the foliowmg

table: -
.:Po}'ice Sergeant :4,714;50 1495022 5,197.73 " 545762 5,730.50
_Po]ic_e Lieutenant 5,421.86 5,692.9_6 _5,9?’?.60 ' 6,276.49 _6,590;’31 _
Police Captain _ 6,234.71 6,546.44 6,873.77 7.217.45 7,_578.3-_3 _

Effective July 21%, 2003, a Salary Adjustment (first increment) will be mlplemented
according to the foliowmg table: -

Police Sergeant | 488861 | 5133.04 | 5389.69 | 565917 |
Polico Licutenant | 5.743.31 | 603047 | 633199 | 664859 | 698102
Police Captain_ | 6.891.97 | 723657 | 759839 | 797831 | 8377123

Effective July 20, 2004, a Salary Adjustment (second increment) will be 1mplemented by
adding dollars to the salary schedule according to the following table: SRR

Classification | Step A StepB S’tepC 1 ‘Stepd | StepE '

Police Sergeant | 174.11 18282 | 191.96 20156 | 21164
Police Lieuténant 32144 - | 337.51 354.39 37211 | 39072
Police Captain __ | 385.73 405.02 425.27 446,53 | 468.86
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CITYOFLODI  ATTACHMENT B
ADMINISTRATIVE POLICY AND PROCEDURE MANUAL

& SUBJECT VACATION LEAVE — Policy

| f-f__gi-';'DATE ISSUED:

S _’:'.:_*_-SECTION v

R '3':i§:npicl_ﬁeniatiﬁﬁ of vacation leave.

. SECTION I: PURPOSE

The purpose of this policy is to provide guidance in the

© SECTIONZ2: - ELIGIBILITY

' '"é_mplt)yeés shall not accrue vacation.

Each probationary and regular full-time employee in the

g "_clasmﬁed service earns vacation benefits in accordance with his/her length of continuous service and
in accordance with the provisions of approved mewiorandum of tnderstanding or rimanagemcnt pay
B plan

!
I
f

Provisional, temporary, part-time, seasonal, or emergency

. SECTION 3: ACCRUAL

Vacation benefits are eamed in accordance with an

; : employee s appropriate memorandum of understanding or statement of benefits.

Employees earn full vacation leave credits for any pay period
in which they are in a full pay status for the equivalent of one-half or more of their regularly

* scheduled work hours. Hours of vacation leave are credited at the approved rate in accordance with
_ the terms of the dppropriate memorandum of understanding.

The maximum amount of unused vacation hours that an
employee may accrue, at any give time is twice the employee’s annual vacation entitlement.

“Whenever an employee’s unused, accrued vacation has reached this maximum acerual amount, the

employee shall stop accruing any additional vacation. Aecrual will automatically resume once the
employee uses some vacation and the accrual balance falls below the maximum accrual amount.

Under extenuating circumstances, requests to accrue vacation leave over the maximum may be
authorized by the City Manager. Requests must be; a) subnditted in writing, b) include justification
' 31
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for the exception, and c) be recommended for approval by the Department Head. The Czty Managar s
has sole discretion to approve or deny such requests.

SECTION 4: SCHEDULING

Dates of vacation may be requested by the employes, but are
subject to the approval of the Department Head. Approval of vacation leave is at the dlscretmn of
the Departiment Head given considerations such as departmental procedures for request and -

approval, workloads, scheduling, seniority, and in accordance with terms of the appropnate'. '

memotandum of understanding.

SECTION 5: UTHLIZATION

After six (6) months of continuous service, an employee may
request utilization of vacation leave. . '

Vacation leave may be taken in quarter hour mcrements o
Employees are not permitted to take vacation leave in excess of their accumulated balance SRR

Employees on vacation leave shall be cons.ldered in ﬁﬂLpay
status, and continue to accrue seniority, sick leave, and vacation leave credit.

SECTION 6: HOLIDAYS FALLING DURING VACATION

When a holiday or day observed in lieu of a hohday occurs on
a day on which an employee is taking vacation such employee shall not be charged as. usmg vacation
for that day. The employee's compensation for that day shall be holiday and hie/she shall not be p&id '
or charged for vacation. '

SECTION 7: ILLNESS OR ACCIDENT DURING VACATION

An illness or accident during a regularly approved and
scheduled vacation period may be converted to sick leave when the following action is takent

The employee, immediately upon return to duty, submits to
histher Department Head a wtten request for sick leave and, if requested, a written statement signed
by the employee's attending physician certifying fo the nature and dates of the emplovee's physical
disability,

SECTION 8: COMPENSATION FOR VACATION LEAVE UPON -
SE?ARATIQ)N FROM SERVICE
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: : An employee who leaves City e:mployment shall be
: compensated at his/her current rate of pay for vacation accrued but not taken up to the date of
_-"telmnatlon

_ : Employees planning their resignation or retirement may

S reque@t permlqsxon to take a terminal vacation to the himit of their accumulated vacation leave
R balances. Such planning involves the submission of a written request to the Department Head for
7 approval.”

- SECTIONO® CHARGEABLE ABSENCES TO VACATION LEAVE

e Other than for the purposes of taking a vacation, an employee
__.-'--_'may elect to charge an approved leave of absence to vacation leave. Such absences are subject to
S approval from an employee's Department Head, and in accordance with the City of Lodi
00 Administrative Policy and Procedure for Leave of Absence and the appropriate memorandum of
- understanding.
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